[bookmark: employment-opportunity]EMPLOYMENT OPPORTUNITY
[bookmark: executive-director]EXECUTIVE DIRECTOR
[bookmark: mathis-housing-authority]MATHIS HOUSING AUTHORITY
The Mathis Housing Authority is seeking a qualified, experienced, and motivated professional to serve as its Executive Director. The Executive Director is responsible for the overall administration, management, and operation of the Housing Authority and its programs.
[bookmark: position-summary]Position Summary
Under the direction of the Board of Commissioners, the Executive Director will provide leadership and oversight for all Housing Authority operations, including public housing programs, financial management, personnel administration, property management, maintenance operations, resident services, and compliance with all applicable federal, state, and local laws and regulations.
[bookmark: essential-duties-and-responsibilities]Essential Duties and Responsibilities
The Executive Director will:
· Provide overall leadership and direction for the Housing Authority.
· Administer Housing Authority programs in accordance with HUD regulations and requirements.
· Develop and manage the annual operating budget and monitor financial performance.
· Oversee staff, including hiring, supervision, training, evaluations, and personnel matters.
· Ensure compliance with HUD, federal, state, and local regulations.
· Work closely with the Board of Five (5) Commissioners and provide regular reports regarding agency operations.
· Oversee property management, maintenance, modernization, and capital improvement activities.
· Develop policies, procedures, and programs to improve Housing Authority operations and services.
· Maintain positive relationships with residents, community organizations, government agencies, and other stakeholders.
· Prepare and submit required reports, plans, and applications.
· Represent the Housing Authority at meetings, conferences, and community events.
· Perform other duties as assigned by the Board of Commissioners.
[bookmark: minimum-qualifications]Minimum Qualifications
Applicants should possess:
· A bachelor’s degree in public administration, business administration, finance, housing management, or a related field; relevant experience may be considered in lieu of education.
· Experience in public housing, affordable housing, property management, government administration, or a related field.
· Strong knowledge of HUD programs, regulations, and compliance requirements.
· Demonstrated leadership, management, financial, and organizational skills.
· Excellent written and verbal communication skills.
· Experience working with boards, government agencies, residents, and community partners.
· Ability to supervise staff and manage multiple programs and responsibilities.
[bookmark: preferred-qualifications]Preferred Qualifications
Preference may be given to candidates with:
· Previous experience as an Executive Director, Deputy Director, or senior management professional within a housing authority or affordable housing organization.
· Knowledge of HUD Public Housing, Housing Choice Voucher, and New Construction programs.
· Experience with HUD reporting, budgeting, procurement, and grant administration.
· Professional housing certifications or willingness to obtain required certifications.
[bookmark: salary-and-benefits]Salary and Benefits
Salary will be commensurate with qualifications and experience. The Mathis Housing Authority offers a competitive benefits package.  Executive Director must work a 40 our week in office.
[bookmark: how-to-apply]How to Apply
Interested applicants should submit a cover letter, résumé, and professional references to:
Mathis Housing Authority
Board of Commissioners
** C/O Rita R. Aguirre, Board Chairperson**
300 W. Fulton 
Mathis, Texas 78368
Applications may also be submitted to:
rudyh@mathisha.org
[bookmark: application-deadline]Application Deadline
September 30, 2026
The Mathis Housing Authority is an Equal Opportunity Employer. Qualified applicants will receive consideration without regard to race, color, religion, sex, national origin, age, disability, or other protected status.
JOIN OUR TEAM AND HELP MAKE A POSITIVE DIFFERENCE IN THE OUR COMMUNITY!
