SECTION 3 COMPLIANCE PLAN - Recordkeeping
Effective Date: November 30, 2020

75.31 Recordkeeping.

(a) HUD shall have access to all records, reports, and other documents or items of the recipient
that are maintained to demonstrate compliance with the requirements of this part, or that are
maintained in accordance with the regulations governing the specific HUD program by which the
Section 3 project is governed, or the public housing financial assistance is provided or otherwise
made available to the recipient, subrecipient, contractor, or subcontractor.

(b) Recipients must maintain documentation, or ensure that a subrecipient, contractor, or
subcontractor that employs the worker maintains documentation, to ensure that workers meet
the definition of a Section 3 worker or Targeted Section 3 worker, at the time of hire or the first
reporting period, as follows:

(1) For a worker to qualify as a Section 3 worker, one of the following must be maintained:

(i) A worker's self-certification that their income is below the income limit from the prior calendar
year;

(i) A worker's self-certification of participation in a means-tested program such as public
housing or Section 8-assisted housing;

(iii) Certification from a PHA, or the owner or property manager of project-based Section 8-
assisted housing, or the administrator of tenant-based Section 8-assisted housing that the
worker is a participant in one of their programs;

(iv) An employer's certification that the worker's income from that employer is below the income
limit when based on an employer's calculation of what the worker's wage rate would translate to
if annualized on a full-time basis; or

(v) An employer's certification that the worker is employed by a Section 3 business concern.

(2) For a worker to qualify as a Targeted Section 3 worker, one of the following must be
maintained:

(i) For a worker to qualify as a Targeted Section 3 worker under subpart B of this part:

(A) A worker's self-certification of participation in public housing or Section 8-assisted housing
programs;

(B) Certification from a PHA, or the owner or property manager of project-based Section 8-
assisted housing, or the administrator of tenant-based Section 8-assisted housing that the
worker is a participant in one of their programs;

(C) An employer's certification that the worker is employed by a Section 3 business concern; or
(D) A worker's certification that the worker is a YouthBuild participant.

(ii) For a worker to qualify as a Targeted Section 3 worker under subpart C of this part:
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(A) An employer's confirmation that a worker's residence is within one mile of the work site or, if
fewer than 5,000 people live within one mile of a work site, within a circle centered on the work
site that is sufficient to encompass a population of 5,000 people according to the most recent
U.S. Census;

(B) An employer's certification that the worker is employed by a Section 3 business concern; or
(C) A worker's self-certification that the worker is a YouthBuild participant.

(c) The documentation described in paragraph (b) of this section must be maintained for the
time period required for record retentions in accordance with applicable program regulations or,
in the absence of applicable program regulations, in accordance with 2 CFR part 200.

(d) A PHA or recipient may report on Section 3 workers and Targeted Section 3 workers for five
years from when their certification as a Section 3 worker or Targeted Section 3 worker is
established.
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RESIDENT EMPLOYMENT OPPORTUNITY DATA

THE EDGEWOOD HOUSING AUTHORITY of the CITY of Edgewood, TX
ELIGIBILITY FOR PREFERENCE IN HIRING

A section 3 resident seeking employment provided by this part shall certify, or submit
evidence to the recipient, contractor or subcontractor, if requested, that the person is
a Section 3 resident, as defined in Section 24 CFR Part 75. (An example of evidence
of eligibility for the preference is evidence of receipt of public assistance, or evidence
of participation in a public assistance program.)

Certification for Resident Seeking Section 3 Preference in Training and
Employment
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SECTION 3 INCOME LIMITS

All residents of public housing and assisted housing managed by the Edgewood
Housing Authority qualify as Section 3 residents. Additionally, individuals residing in the
City of Nocona and County of Montaque who meet the income limits set forth below,
can also qualify for Section 3 Worker status.

A picture identification card, proof of income, and proof of current residency
is required.

SECTION 00087.4 — RESIDENT EMPLOYMENT OPPORTUNITY



FY 2023 Income Limits Documentation System

HUD.gov HUD User Home Data Sets Fair Market Rents Secticn 8 Income Limits MTSP Income Limits HUD LIHTC Database

FY 2023 Income Limits Summary

FY 2023 | Median Family Income | Fy 2023 Income Limit Persons in Family
Income
Limit Area Click for More Detail Category 1 5 3 a s 5 7 s

Very Low (50%) Income
Limits (%) 26,400 | 30,150 | 33,900 | 37,650 | 40,700 | 43,700 | 46,700 | 49,700

Click for More Detail

d Extremely Low Income
V Z t —
an can $79,700 Limits ($)* 15,850 | 19,720
County, TX

Click for More Detail

24,860 | 30,000 | 35,140 | 40,280 | 45,420 | 49,700%

Low (80%) Income Limits
($) 42,200 | 48,200 | 54,250 | 60,250 | 65,100 | 69,900 | 74,750 | 79,550

Click for More Detail

* The FY 2014 Consolidated Appropriations Act changed the definition of extremely low-income to be the greater of 30/50ths (60 percent)
of the Section 8 very low-income limit or the poverty guideline as established by the Department of Health and Human Services (HHS),
provided that this amount is not greater than the Section 8 50% very low-income limit. Consequently, the extremely low income limits may

equal the very low (50%) income limits.

Income Limit areas are based on FY 2023 Fair Market Rent (FMR) areas. For information on FMRs, please see our associated FY 2023 Fair

Market Rent documentation system.

For last year's Median Family Income and Income Limits, please see here:
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SECTION 00090
CONTRACT ADMINISTRATION DOCUMENTS

GENERAL

The documents listed below will be used during the construction phases of this contract. Also refer to the
General Conditions to the Contract for other items which are required of the Contractor.

DOCUMENTS

Examples of Document provided:

AIA Document G701 Change Order

AIA Document G702 Application and Certification for Payment
AlA Document G704 Certificate of Substantial Completion

Other Documents available to Contractor if needed, examples not provided:
HUD 5372 Construction Progress Schedule

HUD 51000 Schedule of Amounts Contract Payments

HUD 51001 Periodic Estimate of Partial Payments

HUD 51002 Schedule of Change Orders

HUD 51003 Schedule of Stored Materials

HUD 51004 Summary of Materials Stored

END OF SECTION
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PRNECT‘ {Name and address) CHANGE ORDER NUMBER:

OWNER [
DATE: ARCHITECT I
ARCHITECT'S PROJECT NUMBER: CONTRACTOR LJ
TO CONTRACTOR: (Name and address) FELD 1
CONTRACT DATE: OTHER OJ
CONTRACT FOR:

The Contract is changed as follows:
{Include, wkgx’e applicable, any undisputed amount attributable 1o previously executed Construction Change Directives)

d Change Orders
aximum Price) prior to this Change Order was s
d Maximum Price) will be (increased) (decreased) (unchanged)
amount of S
ranteed Maximum Price) including this Change Order wilbe  §
will be (increased) (decreased) (unchanged) by ( ) days

ompletion as of the date of this Change Order therefore is

&ge Order does not include changes in the Contract Sum, Contract Time or Guaranteed Maximum Price
authorized by Construction Change Directive until the cost and time have been agreed upon by both the
: ,m which case a Change Order is executed to supersede the Construction Change Directive. )

- NGT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.
ARGHITECT (Firm name) CONTRACGTOR (Firm name) OWNER (Firm name)

, BY (Siwmre) ) - BY(Signature) B8Y (Signamt‘t)‘l‘ .

(Typed name) {Fyped W}

DATE ~ BATE DATE
CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that

changes will not be obscured.

Maepmuemﬂ—m.w © 1579, 1887, 2000 and 2001 by The Amsrican Institute of Architecis. AR rights reserved. WARNING: This
AIA” Document is protecied by U.S. Copyright Law and Internationat Treaties. Unauthorized reproduction or distribution of this AIA® Document,
mmmwmmwmwggm%mmwmwuummmmwm.
Purchasers are permified % reprosuce copies of tis dotiment when completed. To réport copyvight viokaSors of AR Coalract Documents, e-mait
The American Instuie of Archiied!s’ jegal counsel, copyrighti@daia.ong.
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ertificate of Substantial Completion

~Document G704

-2000

PROJECT NUMBER:
CONTRACT FOR:
CONTRACT DATE:
TO CONTRACTOR: (N

PROJECT( Name and address)

~TOOWNER: (Name and

~ OWNER O

ARCHITECT [

CONTRACTOR LI -
FIELD I

- OTHEROI

_ PROJECT OR PORTION OF THE PROJECT DESIGNATED FOR PARTIAL OCCUPANCY OR USE SHALL INCLUDE:

1s (%ontract has been reviewed angd. fo nd,

J the Architect’s best knowledge. mﬁotmauon
: h . }

C .. ) days from the above date of Substanual Completlon

““The Contractor will complete or correct the Work on the list of items. attaﬁheﬁhercmwnhm

The Owner accepts the Work or designated

in as substzmtlally complete and w111 assume full sse

€ sy U8 Copyright’ Law and Witernationsl Trsagias. Ummnorlm

‘or any por!lon ot n, may resuit in savere civil and criminal pe
© Purchasers dre permitted to réproduce ten (10) coples of this d6
The American institute of Architects’ iegal counsel, copyright@aia.org.




SECTION 01 1100

SUMMARY OF WORK

PART 1 - GENERAL

1.1

1.2

1.3

1.4

SUMMARY

A.  Section Includes:

Project information and description.
Work included in Contract Documents.
Coordination with Occupants.

Access to project site.

Contractor’s use of site and premises.
Required documents

ok wn -~

PROJECT INFORMATION

A.  Project Identification: KITCHEN IMPROVEMENT PROJECT
Project: TX242
EDGEWOOD HOUSING AUTHORITY
202 N. Houston St.
Edgewood, Texas 75117
Phone: (903) 896-4655 Fax:

B. Owner’s Representative: Ms. Janice Wingo, Exec. Director

C.  Architect: James W. Dean Architect, LLC. 8912 Augusta Drive; Granbury, TX.,
Phone: (817) 964-1830 Email: jwd.architect.tx@gmail.com

PROJECT DESCRIPTION
A. Work of Project is defined by the Contract Documents and in general includes the following: Replace
existing countertops in Apartment units. These items are further described in the drawings and

specifications. Refer to Alternate Bids for work as an Alternate Bid.

B. The Dwelling units will be OCCUPIED during the entire construction period. Contractor shall be aware
and coordinate construction activities, to limit the burden to the Residents.

C.  Location of Project: Housing Authority sites in Edgewood, Texas. Office located at 202 N. Houston St.;
Edgewood, Texas. Buildings in project are located at three (3) Housing Authority sites.

D. Type of Contract; Project will be constructed under a single prime contract.

ACCESS TO SITE

A. General: Contractor shall have limited use of Project site for construction operations as indicated on
Drawings by the Contract limits and as indicated by requirements of this Section. The dwelling units
and other buildings will be occupied during the entire construction period.

B. Use of Site: Limit use of Project site to work in areas indicated. Do not disturb portions of Project site
beyond areas in which the Work is indicated.

1. Limits: Confine construction operations to locations in close proximity of the dwelling units
indicated in the drawings.

01 1100-1 Summary of Work



1.5

1.6

2. Driveways, Walkways and Entrances: Keep driveways, loading areas, and entrances serving
premises clear and available to Owner, Owner's employees, and emergency vehicles at all times.
Do not use these areas for parking or storage of materials.

a. Schedule deliveries to minimize use of driveways and entrances by construction operations.

b. Schedule deliveries to minimize space and time requirements for storage of materials and
equipment on-site.

c. Condition of Existing Building: Maintain portions of existing building affected by construction
operations in a weathertight condition throughout construction period. Repair damage caused by
construction operations.

MATERIAL STORAGE On-Site
A. Store material so as not to impact access to the site.

B.  Assume full responsibility for protection and safekeeping of products under this Contract stored on site.
The Contractor will be responsible for any damages or missing Tenant items.

C. Obtain and pay for use of any additional storage or work areas needed for operations.

WORK RESTRICTIONS

A. Work Restrictions, General: Comply with restrictions on construction operations.
1. WORK shall not begin until the Notice to Proceed has been authorized. WORK shall not begin until
adjacent Tenant’s have been notified of planned work.
2. Comply with limitations on use of public streets and with other requirements of authorities having
jurisdiction.

B. On-Site Work Hours: Limit work to normal business working hours of 8:00 a.m. to 5:00 p.m., Monday
through Friday, unless otherwise indicated.

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Tenant or others unless
permitted under the following conditions and then only after providing temporary utility services according to
requirements indicated:

1. Notify Owner/Tenant not less than two days in advance of proposed utility interruptions. Comply with

Owner’s construction procedure requirements.

2. Obtain Owner's written permission before proceeding with utility interruptions.

D. Noise, Vibration, and Odors: Coordinate operations that may result in high levels of noise and vibration,
odors, or other disruption to Tenant occupancy with Owner.

1. Notify Owner/Tenant not less than two days in advance of proposed disruptive operations.

2. Obtain Owner's written permission before proceeding with disruptive operations.

E. Nonsmoking Building: Smoking is not permitted within the building or within 25 feet (8 m) of entrances,
operable windows, or outdoor-air intakes.

F. Controlled Substances: Use of tobacco products and other controlled substances within the existing
building or on Project site is not permitted.

G. The adjacent neighbors are residential homes, schedule construction activity to minimize unusual
hours of operation and potential disturbance to neighbors.

H.  The Contractor shall wear proper work attire while on Site. The Contractor shall not swear or use vulgar
language while on Site; the Dwelling Units and play areas are home to children.

1.7 TENANT NOTIFICATIONS

Summary of Work 01 1100-2



1.8

1.9

A. The Contractor is responsible for Notifying the Tenants of the intended schedule for the window
replacement work.

B. The Contractor is responsible for coordinating with Tenant’s for access to the Dwelling Units.

C.  The Contractor is responsible for notifying the Tenants to remove furnishings from intended Work
areas.

D. The Contractor shall provide to the Architect and Housing Authority, a Schedule of the Work with the
Units and the planned date for renovations. The Housing Authority will make the initial notification to the
Tenants. The Contractor will be responsible for maintaining the Schedule or notifying the Tenants of any
changes.

SUPERITENDENT QUALIFICATIONS

A. The job site Superintendent shall be qualified in residential construction. The job site
Superintendent shall be “English” speaking and shall be on site when any workers are on site.

B. Anytime that Work is ongoing at the Housing Authority site, a Superintendent shall be on-site.

SPECIFICATION AND DRAWING CONVENTIONS

A. Specification Content: The Specifications use certain conventions for the style of language and

the intended meaning of certain terms, words, and phrases when used in particular situations.

These conventions are as follows:
1. Imperative mood and streamlined language are generally used in the Specifications. The words
"shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:) is
used within a sentence or phrase.
2. Specification requirements are to be performed by Contractor unless specifically stated otherwise.

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of all
Sections in the Specifications.

C. Drawing Coordination: Requirements for materials and products identified on Drawings are described in
detail in the Specifications. One or more of the following are used on Drawings to identify materials and
products:

1. Terminology: Materials and products are identified by the typical generic terms used in the individual

Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations scheduled on Drawings.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION
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VERIFICATION OF EMPLOYMENT ELIGIBILITY

Project:
KITHEN IMPROVEMENT PROJECT:

Edgewood Housing Authority; TX242
202 N. Houston St.; Edgewood, TX 75117

General: Federal law requires that all employees complete INS Form [-9. This must be done in
accordance with the Immigration Reform and Control Act of 1986 to verify that the person is
entitled to work in this country. Federal law also requires that the employee must be stopped
from working if either Section 1 or 2 are not completed within the time limits specified for each
section. To ensure full compliance with applicable law, following provisions shall apply.

Completion of Form 1-9: Form I-9 must be completed within three (3) business days of the date
of hire. If an individual is employed for less than three (3) days, the form must be completed
before the end of the employee’s first day.

Acceptable Documents for Verifying Employment Eligibility: All employees hired after
November 6, 1986, will need to provide a document of documents to that establish identity and
employment eligibility.

Attached is a copy of Form I-9 and a List of Acceptable Documents.

Additional information is available at the following: www.uscis.gov/i-9

Submission of Documents:

At the Pre-Construction meeting; the contractor shall submit the required employment eligibility
documents for the Contractor and all sub-contractors scheduled to work on this project. Failure
to submit the documents may hold up the progress payments to the Contractor.

SECTION 00079 - Verification of Employment Eligibility - 1



SECTION 01 2300

ALTERNATES
PART 1 - GENERAL
1.1  SUMMARY
A.  Section Includes
1. Documentation of changes to Contract Sum and Contract Time.
B. Contract Documents contain pertinent requirements for materials and methods to accomplish work
described herein.
C. Provide alternate costs for inclusion in Contract Sum if accepted by Owner.
1.2 RELATED REQUIREMENTS
A. Owner/Contractor Agreement: Alternates accepted by Owner for incorporation into the Work.
B. Individual specification sections identified.
1.3 PROCEDURES
A.  Alternates will be exercised at the option of Owner.
B. Coordinate related work and modify surrounding work as required to complete the work, including
changes under each Alternate, when acceptance is designated in Owner/Contractor Agreement.
1.4 DESCRIPTION OF ALTERNATES

A.  Alternate No. 1 (Additive Alternate) — Provide and install new kitchen cabinets, countertops and fixtures at
the Community Rooms at 200 Crockett St. and at 202 Bateman St.
1. Base Bid, no Work at the Community Rooms Units.

2. Install new cabinets, countertops, and fixtures.
3. Community Buildings, Work described on Drawing Sheets A1.12 and A2.1. Add ten (10) calendar
days.

PART 2 - PRODUCTS

Not used

PART 3 - EXECUTION

Not used END OF SECTION

01 2300-1 Alternates



SECTION 01 2500

SUBSTITUTION PROCEDURES

PART 1 - GENERAL

1.1

A

1.2

1.3

SUMMARY

Section includes general administrative procedures for submittal and review of Contractor-proposed
product option and substitutions.

INTERPRETATION OF SPECIFICATIONS

Wherever a product or construction process is specified with the terms "approved", "approved equal",
"equal to", "or equal”, "substitute", "acceptable”, "acceptable substitute", or similar words or phrases are
used, it is the intent to set a definite standard by which the Architect shall judge all other products or
construction processes; it is not the intent to discriminate against any product or construction process of
other manufacturers. No specification for any material is intended to be "closed" or restricted and open

competition is expected and required.

SUBSTITUTIONS

Architect will consider formal request for substitution of products in place of those mentioned by name or
as standard in the Contract Documents. Substitution requests must be received prior to bid opening in
accordance with Instructions to Bidders Document. The substitution request shall contain complete data
on the proposed substitute (including cost data), and Contractor shall submit samples for comparison and
tests as may be requested by Architect.

By making request for substitutions, the Contractor:

Represents that he has personally investigated the proposed substitute product and determined that
it is equal or superior in all respects to that specified;

2. Represents that he will provide the same or greater warranty for the substitution that he would for
that specified;

3. Will coordinate the installation of the accepted substitute, making such changes as may be required
for the Work to be complete in all respects;

4, Certifies that the cost data presented is complete and includes all related cost under this Contract
but excludes costs under separate contracts, and excludes the Architect's redesign cost and waives
all claims for additional costs related to the substitution which subsequently become apparent; and

5. Agrees to replace the substituted materials which prove to be defective or otherwise unsatisfactory
for the service intended within the warranty period with material or equipment originally specified at
no additional cost to the Owner.

Substitutions will not be considered when acceptance will require substantial revision of Contract
Documents. No substitute material shall be installed in the project prior to receiving written acceptance
from the Architect.

The Architect has sole authority to determine acceptability of proposed substitution, and will issue
acceptance or rejection by notation on the shop drawing review stamp or in other written form.

The Owner intends to use products that comply with the “Buy American” provisions, and those products
will take priority over other products.

PART 2 - PRODUCTS
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2.1 SUBSTITUTIONS

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for change, but
not later than 15 days prior to time required for preparation and review of related submittals.

1. Conditions: Architect will consider Contractor's request for substitution when the following conditions are
satisfied:
a. Requested substitution is consistent with the Contract Documents and will produce
indicated results.
b. Requested substitution will not adversely affect Contractor's construction schedule.
c. Requested substitution has received necessary approvals of authorities having jurisdiction.
d. Requested substitution is compatible with other portions of the Work.
e. Requested substitution has been coordinated with other portions of the Work.
f. Requested substitution provides specified warranty.
g. If requested substitution involves more than one contractor, requested substitution has been
coordinated with other portions of the Work, is uniform and consistent, is compatible with other
products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Not allowed.

END OF SECTION
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