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_____________ Housing Authority
Sexual Harassment Policy

Sexual harassment is a form of gender-based discrimination prohibited by Title VII of the Civil Rights Act of 1964. The (INSERT HOUSING AUTHORITY) recognizes that Sexual Harassment in the workplace is not an acceptable practice. The (INSERT HOUSING AUTHORITY) Policy on Sexual Harassment is defined by the Equal Employment Opportunity Commission as any:
 
"unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when submission to the conduct enters into employment decisions and/or the conduct unreasonably interferes with an individual's work performance or creates an intimidating, hostile, or offensive working environment."
 
The two most common forms of sexual harassment are "quid pro quo" and "hostile work environment." 
· Quid pro quo harassment forces an employee to choose between the job and the demands. Most people think of quid pro quo as something for something.
· Hostile work environment harassment occurs when there is a repeated pattern of verbally abusive, threatening, crude, impolite, or various other types of unprofessional conduct that impairs an employee's ability to perform a job.
 
The (INSERT HOUSING AUTHORITY) has established a grievance procedure for employees to easily report sexual harassment. The procedure will authorize an employee to bypass an immediate supervisor and express the complaint directly to the Administrative Supervisor who is also tasked to also hear complaints as the Workplace Investigations Officer. In all cases, the Workplace Investigations Officer will immediately report the grievance to the Executive Director. If the case personally involves the Executive Director, the Workplace Investigations Officer will immediately report any complaints related to the Executive Director directly to the Board Chairperson. 

The following summarizes the steps an employee should take to express a Sexual Harassment grievance:
· Express the complaint to the Workplace Investigations Officer. The Workplace Investigations Officer is the Administrative Supervisor. 
· The employee will be assured that every complaint and/or report will be taken seriously and investigated immediately.
· The employee will be assured that every complaint and/or report will be documented.
· The Workplace Investigations Officer will initiate the Workplace Investigation Policy.
· All individuals involved in Sexual Harassment complaints will have the opportunity to give a full account of their recollection of the incident or incidents
· All individuals involved in Sexual Harassment complaints will recognize that steps will be taken to protect confidentiality of all parties involved.
· The (INSERT HOUSING AUTHORITY) may impose discipline, up to and including termination, for any (INSERT HOUSING AUTHORITY) employee that sexually harasses another (INSERT HOUSING AUTHORITY) employee.

Given the exposure to liability, the (INSERT HOUSING AUTHORITY) will conduct annual training to educate employees, especially managers, as to what constitutes sexual harassment. Additionally, all employees will be given a copy of the Personnel Handbook which includes this policy.





I have received and understand the Sexual Harassment Policy.


______________________________	

     Printed Employee Name		                               

______________________________	______________________     
     Signed Employee Name		 Date				      

