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STANDARD OPERATING PROCEDURES 
FOR CALCULATING CHILD SUPPORT

This SOP is designed to eliminate discrepancies and create logic in the calculation of child support.  This SOP will not eliminate unusual situations that may occur in the calculating child support, but will allow for consistency in the way in which most child support income is calculated.

DOCUMENTS ACCEPTABLE FOR VERIFYING CHILD SUPPORT

1) Divorce Decree
2) Court ordered payments
3) Personal written agreement (volunteer arrangement by person making the payments )
4) Printout from the Office of the Attorney General (website) along with a signed statement from the participant certifying to the amount of child support received
5) Notarized statement from Section 8 participant receiving the child support that list the amount received and how often

DOCUMENTS TO REVIEW

· Personal Declaration – compare with the Certification of Child Support.  Question any difference in the amounts listed on the statements.  Participant is to provide supporting documentation clarifying discrepancies.  
· OAG printout of most recent child support payment.  Compare this document to the Personal Declaration and the Certification for Child Support.  If the OAG printout shows various payment amounts, the participant is responsible for providing documentation to clarify the differences.  (If the participant provides a self-declaration it must be notarized). 

PAYMENTS AND/OR ITEMS GIVEN PERIODICALLY FOR CARE OF A CHILD

Regular contributions and gifts, monetary or not, from persons outside the assisted household is counted as income.  This may include rent and utility payments paid on behalf of the family and other cash or non-cash contributed on a regular basis.

Contributions and gifts provided on a regular basis on behalf of the family or family member is counted as income.  A monetary value is to be provided by the person giving the contributions, gifts, and/or non-cash contributions.

Regular basis means monthly, weekly, every two months, every two weeks, etc.     


