FEDERAL LABOR STANDARDS COMPLIANCE REVIEW
PUBLIC HOUSING AGENCIES

What will be examined?
(1) Contract & project file documentation pertaining to projects assisted by various HUD programs†  
(2) Personnel & administrative records pertaining to routine maintenance operations & training
Please have ready, at the commencement of the review,  the following information:
a list of construction/modernization work (active projects & projects completed within the past 12 months).  For each project, please identify:
· project name 
· project number or contract number 
· bid opening date 
· contract award date 
· contract amount 
· wage decision used
· percentage of completion (give date of completion if percentage = 100%) 
Projects reported should include:
· repair or construction work performed under contract or purchase order on PHA site or units under the ACC
· maintenance contracts or purchase orders
· fire damage repair work performed with insurance proceeds
Please insure that the following documents are present and readily accessible in each Labor Standards Enforcement file:
· executed construction contract, with all general and special conditions
· wage decision used, if not available in contract documents
· documentation of bid opening date (e.g., official record of bid opening)
· documentation of contract award (e.g., contract award letter)
· documentation of construction start date (e.g., “Notice to Proceed letter)
· certified weekly payrolls  (organized by contractor, in chronological order)
· documentation of employee interviews
· correspondence & memoranda pertaining to labor standards enforcement
Other files / documents to be reviewed:
· Current personnel policy - please provide a copy of handbook to review
· Purchase order and/or other contract logs maintained by the PHA
· Current & earlier versions of maintenance position descriptions
· Maintenance work order records - provide list of maintenance staff (see attached)
· Maintenance staff personnel records – classification pay status, fringe benefits, etc.
· Documents/policies concerning maintenance staff training, tenant training, tenant work programs, apprenticeship programs, etc.
† Including, but not limited to:	Public Housing Operating Funds; PHA repairs paid with insurance proceeds; CIAP, CGP; Capital Fund; HOPE; HOME; CDBG; Section 108, etc.
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	CONTRACT SUMMARY
active contacts and contracts completed within the past 12 months


	
	
	
	
	
	
	

	Project Name
	Project Number
	Bid Opening
	Contract Award
	Contract
Amount
	Wage Decision
	% Complete
or Completion Date

	
	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	




	MAINTENANCE EMPLOYEE SUMMARY

	
	
	
	

	Employee Name
	Address
	Classification
	Current Hourly Wage

	
	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	



