
Harassment Policy


It is important that the (insert Housing Authority) and (insert Housing Authority) employees understand that certain forms of harassment can violate federal and state discrimination laws. However, the (insert Housing Authority) considers all forms of harassment to be demeaning and improper in the workplace environment. What applies to sexual harassment can easily be applied to other forms of harassment that violate discrimination laws, such as racial, ethnic, religious, age-based, and disability-based harassment. 

Harassment is defined as any harassment between any employees will be deemed inappropriate behavior in the workplace, not just a man harassing a woman, or a woman harassing a man, but also a man harassing another man, or a woman harassing another woman.

Harassment has implications at various levels of employee responsibility. 
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· Employee harassment by someone in a supervisory position compared to the victim of the harassment, and a tangible job action occurs that is unfavorable for the employee, could be perceived or deemed harassment. 
· If the harasser is not in a superior position in the (Insert Housing Auth.) compared to the victim, the (Insert Housing Auth.) will put an immediate stop to the harassment and corrective action will be taken.

All employees are required to report any form of harassment to the Workplace Investigations Office or the Executive Director in the absence of the Workplace Investigations Officer. The Workplace Investigations Officer is the Administrative Supervisor.

It is stressed that all employees know and understand that it is an obligation of employment to immediately report harassment, and disciplinary actions will be taken up to and including termination of employment. Immediate is defined as within the work day the event occurred or within one hour of the work day following the event. 

Prompt and effective remedial action will be taken to prevent reoccurrences or retaliation.

The Workplace Investigations Officer will immediately inform the alleged harasser that an investigation will take place. The Investigations Officer will implement the Workplace Investigations Policy and all steps will be documented.  The investigation will involve not only the complaining employee and the alleged harasser, but also any employees who might have witnessed the harassment.

All complaints of harassment will be investigated even if the complainant does not want an investigation completed. It is (insert Housing Authority) policy to require an investigation once such knowledge of harassment is alleged. The Workforce Investigation Officer is directed to take the action even if the employee does not wish to have an investigation. 

After investigation and if the allegation of harassment is found to be validated, Corrective disciplinary actions must be taken:

· Corrective measures for harassment will include disciplinary actions up to termination of employment, depending on the severity. 
· Some harassment may warrant termination, but other forms of harassment may merit only a counseling of the harasser, a formal warning, a permanent transfer, a suspension, a demotion, or some other adverse job action short of discharge. 
· If the situation is deemed to be something to continue or deemed to be a liability to the (insert Housing Authority), the situation will be deemed not correctable and the employee will be terminated. Supervisors and Managers will be considered at a higher level of accountability and responsibility and there will be no latitude for harassment of any sort at any time.
· Documentation will be kept in a separate investigation file with a cross reference only in the offending employee file.  The Investigating Officer will state in the employee’s personnel file that a certain action was taken for "violation of the harassment policy", or words to that effect, and to give a reference to further documentation in the investigation file

 If an employee quits without taking advantage of their rights under the (insert Housing Authority) harassment policy, it will be argued that a reasonable employee would not have quit without affording the (insert Housing Authority) as employer a chance to address their problems. If the employee quits without any notice whatsoever about the alleged problems, it will be pointed out and argued that the (insert Housing Authority) had no opportunity at all to try to correct whatever problems allegedly existed. 

Given the exposure to liability, the (insert Housing Authority) will conduct annual training to educate employees, especially managers, as to what constitutes harassment. Additionally, all employees will be given a copy of the Personnel Handbook which includes this policy.


I have received and understand the Harassment Policy.


______________________________	

     Printed Employee Name		                               

______________________________	______________________     
     Signed Employee Name		 Date				      
