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_____________________Housing Authority


As an employee of, or in a contractual position with, the ________________Housing Authority, I may obtain entrance keys to the various buildings owned by this agency.  I understand that I shall never loan the keys assigned to me to another person, whether they are an employee or a non-employee of this agency.  I further understand that I am responsible for the safekeeping of these keys and if these keys become lost, I may be held financially responsible for the changing of the appropriate entrance locks.

Also, as an employee of, or in a contractual position with, the ______________Housing Authority, I may obtain security codes for building entrances and security systems or the combination to the agencys safe.  I will, under no circumstances, share this information with another person, whether they are an employee or a non-employee of this agency.  I understand that the sharing of such information can result in correction, reprimand, and even termination of my employment. 

Furthermore, as an employee of, or in a contractual position with, the __________Housing Authority, I understand that I am privy to sensitive information about residents, employees, and this agency which is on a need to know basis and must not be shared with another person, whether they are an employee or a non-employee of this agency.  I further understand that the sharing of such information can result in correction, reprimand, and even termination of my employment. 


I understand the trust placed in me by the ______________Housing Authority and understand my responsibility to safeguard the integrity and security of this agency.  I further understand the consequences with non-compliance in this area of security.


___________________________________		______________
Employee		Date



