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As authorized by Board Resolution # 		 a Change Fund in the amount of 			 dollars ($		) will be maintained for use in making change when receiving collection from tenants. The Executive Director will be the custodian of the Change Fund. The Change Fund will:

1.	be reconciled at the close of each business day which cash collections have been 	made

2.	be placed in the Vault when not in use for purpose of making change

3.	be used only for making change while receiving collections from tenants.
