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The ___________ Housing Authority Board of Commissioners has adopted a board resolution conferring the authorization of the following positions for the purpose of endorsing checks (by signature of the person filling that position) that from time to time, may change for various reasons:

Board Chairperson
Vice-Chairperson
Commissioners
Executive Director

Letter of resignation and/or new Certificate of Appointment will be presented at each financial institution when a check endorser must be changed.

No cash withdrawals shall be allowed.  All payments/transfers shall be made by check.  All checks must have two signatures, one being that of the Executive Director and the other must be on of the following; Board Chairperson, Vice-Chairperson, or Commissioner.

Facsimiles, rubber stamps (signature plates) will be allowed on checks.

A facsimile, rubber stamp, signature place will only be allowed to be used on checks by the authorized person (s).

An up to date board approved Corporate Authorization Resolution shall be maintained at each financial institution bearing all authorized check writing signatures and the number of signatures required.  The limitations for dollar amounts shall also be included on the documents.  It shall also bear a copy of any authorized facsimile, rubber stamp, or signature place imprint and the limitation requirements of its use.

A check register shall be maintained at all times indicating the date, payee and amount of each check issued as well as a copy of each signed check voucher accompanied by full back up documentation such as authorized purchase orders, invoices, receiving tickets, etc.

												
Board Chairperson					Secretary	




