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Cash collections will be reconciled daily with the total of cash receipts issued.

If the daily reconciliation of cash collections discloses a cash overage, and a recheck fails to establish the cause, the amount of the overage will be deposited in the General Fund in the usual manner and recorded in the cash receipt register as a credit to Account 2119 - Accounts Payable-Other. If a claim for refund is subsequently made and the Executive Director is satisfied that such claim is proper, the refund will be made by voucher check and recorded in the cash disbursement register as a debit to Account 2119 and a credit to Account 1111.1 - Cash-General Fund. If a claim for refund is not made by the end of the Fiscal Year, the amount of the overage will be transferred to Other Income, Account 3690 by journal voucher.

If the daily reconciliation of cash collections discloses a cash shortage, the amount should be recorded as an account receivable on the entry in the cash receipt register from the Deposit Slip. On shortages up to $25.00 the Executive Director will make such investigations as deemed necessary and determine if the amount will be replaced by the employees of the Authority or written off (by journal voucher) as an Expense to Account 4590 - Other-General Expense.

On shortages above $25.00, the Executive Director will make such investigation as deemed necessary to determine the cause of the shortage, and report the shortage and the results of the investigation to the Chairman of the Board of Commissioners. The Chairman will determine from the report of the Executive Director, if further investigation is necessary or if the shortage should be reported to police authorities. If determination is made that no further investigation is necessary, the shortage report will be submitted to the Commissioners at the next regular meeting. The Commissioners will determine (by Resolution) if the employees of the Authority are to be held responsible and repay the shortage or if the shortage will be written off (by journal voucher) to Account 4590 - Other-General Expense.

If, in the daily reconciliation of cash collections that discloses a cash shortage, and after preliminary investigation, embezzlement of moneys is indicated, the Housing Authority will notify the company holding the Fidelity Bond for additional action and investigation.

