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What is your annual leave policy? (how much with respect to number  
of years worked) 
 
10 days years 0 to 9, 15 days 10-15, 16 days 16, 17 days 17, 18 days 18 
19 days 19 20 days 20+ 
*** 
Annual lease is provided to all non probationary full time regular employees for 
their health and well being.  It is intended to be taken in increments that allow 
the employee to return to work refreshed and rested.  All regular full time 
employees will earn annual leave at the following rate: 
Employee with less than 2 year service earn 4 hours a month for each month 
workded (48 hours a year) 
Employees with over 2 but less than 5 years service earn 6 hours a month for 
each month worked (72 hours a year) 
Employees with over 5 but less than 7 years service earn 8 hours a month for 
each month worked (96 hours a year) 
Employees with over 7 years service earn 12 hours a month for each month 
worked (144 hours a year) 
You are not allowed to carry more than 160 hours of annual leave over to the 
next calendar year.  Hours over 160 will be lost on Jan 1 of each year. 
It is allowed to sell back hours before Dec 1 in order not to lose annual leave.  
This must be done in writing and it must be for a total of 40 hours.  
*** 
Employed from 1 to 5 years = 10 days, 5 to 20 years = 15 days, 21 or more 
years = 20 days 
*** 
1.9       Years    10 days 
10-15    Years    15 days 
16         Years    16 days 
  
3 Personal Leave days Annually 
3 Funeral Leave Days 
2 months Leave w/o Pay 
  
Personal Day/Sick Day 1 day per month w/pay non-acrual 
 
**** 
2 weeks years 1 through 10, 3 weeks years 11-15, 4 weeks 16 years and over  
*** 
5 days first year,(after 6 months of full time employment), 
Less than 5 years-10 days,5-10 years,5-10 years-15 days,more than 10 
years-20 days 



*** 
1 yr.= 5 days 
2 yrs.= 10 days 
15 yrs.= 15 days 
 25 yrs.= 20 days  
*** 
Years of Service:        Work Days per Year: 
    0-3                              10 work days 
    4-12                            15 work days 
    13+                             20 work days 
*** 
Annual leave is: 
After one year you earn 5 days 
Two  to five years you earn 10 days 
Six to 10 years you earn 15 days 
Eleven to fifteen years you earn 20 days 
Sixteen to twenty years your earn 25 days 
Twenty + years you earn 30 days 
*** 
Fulltime employees earn 40 hours, then after 5 years of service they earn 
an additional week, and after 10 years an additional week. So after 10 years 
you have 3 weeks per year of paid vacation. 
*** 
Less than 5 years 1.000 day (12 days per year) 
5 Years 1.500 days (18 days per year) 
10 Years 2.000 days (24 days per year) 
*** 
All full-time regular employees shall accrue 10 hours per month if employed 
less than 10 years, 14 hours per month if employed more than 10 years. 
*** 
after one year     full time = 80 hours     part-time = 40 hours after 15 
years 120 hours each additional year add 8hurs 
*** 
0-9 years of service12 days/year 
10-15 years  - 15 days/year 
16 - 16 days and so on after  
*** 
Everyone accrues sick leave at 3.07 hours pay period to total to 10 days per 
year.  We make vacation available up front for the year, 96 hours for years 
1-5, 120 hours years 6-10 and 160 hours for 11 years or more. 
*** 
Length of Service Accrual 
4 years or less 12 vacation days each year; 8 hours accrued monthly 
5 - 9 years 15 vacation days each year; 10 hours accrued monthly 
10 - 14 years 18 vacation days each year; 12 hours accrued monthly 



15 years or more 21 vacation days each year; 14 hours accrued monthly 
*** 
yrs. of svc.: 6mo-4yrs -10days,  5yrs-10yrs. -15 days, 11 yrs and over - 20 
days 
*** 
Less than 3 years: 8 hours per month a total of 10 days per year. 3 to 10 years: 
10 hours per month a total of 15 days per year More than 10 years: 12 hours 
per month a total of 18 days per year. 
*** 
Years of Service Vacation Days Per Year     Monthly Accrual 
 
0-9    10 days   .83 days 
10-15   15 days   1.25 days 
16    16 days   l.33 days 
17    17 days   1.42 days 
18    18 days   1.50 days 
19    19 days   1.58 days 
20 and over   20 days   1.67 days 
*** 
Sick leave - 4 hours per month. May be accumulated and carried over to the 
next year, but not exceed 96 hours. 
Vacation -   1-5 years  8 hours earned per month accrual not to exceed 12 days 
6-15 years 10 hours earned per month accrual not to exceed 15 days 
16 and over 12 hours earned per month accrual not to exceed 18 days 
*** 
Sick Leave - 1 day per month or 12 days per year 
Vacation Leave -  
For Employees hired on or before July 14, 2011: 
Years of Employment         Vacation Leave 
0-5    5/6 days per month or 10 days per year  
6-9        1 day per month or 12 days per year  
10 or more           1.25 days per month or 15 days per year 
20 or more   1.67 days per month or 20 days per year 
 
For Employees hired on or after July 15, 2011: 
Years of Employment         Vacation Leave 
0-3    .41 days per month or 5 days per year  
4-9        .83 days per month or 10 days per year 
10 - 15 years  1 day per month or 12 days per year  
16 -19 years          1.25 days per month or 15 days per year 
20 or more   1.67 days per month or 20 days per year 
*** 
0-9 years 10 days per year, 10-15 years 15 days per year, for every year after 
15 years a day is added each year until 20 years and over.  Top amount of 
vacation days is 20 days per year after 20 years. 



*** 
any length of service .. earns 1 vac day per month & 1 personal day per month  
*** 
1-4 yrs 80 hrs 
5-9 yrs 96 hrs 
10-14 yrs 120 hrs 
15-19 yrs 144 hrs 
20+ yrs  160 hrs 
 
*** 
up to 10 years 80 hours, over 10 years 120 hours (but we 
don't have time to take it) 
*** 
All permanent employees shall be allowed a yearly vacation.  1 to 5 years:  5 
days vacation, 6 to 15 years:  10 days vacation, 16 to 20 years: 
15 days vacation.  Greater than 20 years:  20 days vacation.  
*** 
We have vacation time only; no sick leave. After one year--2 weeks; after 5 
years--3 weeks; after 15 years--4 weeks; after 20 years--5 weeks. 
*** 
Length of Service     Accrual 
4 years or less  12 vacation days each year; 8 hrs accrued monthly 
5 - 9 years   15 vacation days each year; 10 hrs accrued monthly 
10 - 14 years  18 vacation days each year; 12 hours accrued monthly 
15 years or more  21 vacation days each year; 14 hours accrued monthly 
 
 
 


