Sample RFP - Computer Software Services

Request for Proposal – Housing Authority of the City of 





I.	REQUEST FOR PROPOSALS



A. 	Invitation



The Housing Authority of the City of _________, hereinafter referred to as Housing Authority invites responsible vendors to submit written proposals for easy to use housing automation software. The software must include, at a minimum, the following features:  Windows-based application, supports Windows 98 and Novell environments, client/server versions, integratable with other windows applications, custom programming, system security and data protection, superior help desk support and Y-2K compliant. In addition, the software must include features for maintaining, monitoring and tracking the following:

	(	Housing operations including, but not limited to, Tenant Accounting and Tenant Data, Section 8, Maintenance, Inspections, Inventory, Security, etc.

	(	Resident Services including, but not limited, to Family Self-Sufficiency, Community Service, and Homeownership, etc.

	(	Accounting including, but not limited to, General Ledger, Accounts Payable, Payroll/Personnel.

This system will be based on specific and general requirements to meet present and future Housing Authority information needs as defined in this Request for Proposal (RFP).



	B. 	TIME TABLE



RFP issue Date			Mailed to interested vendors until.

Last Date for inquiries			

Deadline for Proposal submission	

Proposal Reviewed			



		C. 	Submission Deadline:



Proposals must be received by 



	D. 	Mail Proposals To:



 E. 	INQUIRIES:



All inquiries must be in writing and received by the Housing Authority by 

Inquiries may be mailed to the attention of _________.  Vendor questions, and answers to said questions, will be communicated to all other vendors who have requested this RFP prior to deadline.



Direct all written inquiries to:



Procurement Officer

Housing Authority of the City of 



II.   RATING CRITERIA



The following criteria will be used in evaluating proposals.



A. 	Ability to deliver and install software within 60 Days of contract award, evidenced by past performance and proposal statements. (Point 0-15)



B. 	Evaluation of software by means of documentation submitted with the proposal. (Points 0-10)



C.	Ability of software to perform the work and meet the requirements of the Housing Authority as stated elsewhere herein, based on vendor proposal and current user recommendations. (Points0-10)



D.	Availability of superior help desk support within minimum time frame. (Points 0-15)



E.	Installation and on-going software maintenance costs as furnished in the proposal. (Points 0-10)



F.	Ability to provide training initially and on-going as required. (Points 0-10)



G.	Vendor's previous experience and financial condition as provided by vendor's documentation submitted and by customer verification. (Points 0-10)



H. 	Overall evaluation of complete system proposed and all initial and on-going costs. (Points 0-10)



I.	The proposed price, although secondary to the technical and management consideration above, will be considered in determining the proposal most advantageous to the Authority. (Points 0-10)



Scoring Key - Points Awarded:



0-50	Unacceptable

51-71	Marginal

72-81	Acceptable

82-91	Occasionally Exceeds Acceptable

92-100	Outstanding







III. SOFTWARE SPECIFICATIONS:



A.	INTEGRATION



Each software module must provide for optimum integration with other modules, as well as integrate with structured query language to reduce redundant data input and transcribing errors. The vendor should discuss this integration scheme for each software module proposed and how it interfaces with other modules. Illustrations would be helpful.



B.	SOURCE CODE



Vendors must provide a source code or a source code affidavit stating where the source code is located and how it would be obtained by the housing authority in the event the vendor ceased to do business.



C.	DISK DRIVE ORGANIZATION



The software vendor shall provide the Housing Authority with a written and pictorial description of the disk drive organization.



D.	TRAINING AND EXPEMMENTATION DIRECTORIES



The vendor must create training/experimentation data directories, which are duplicates of the primary data areas, where the operators can, through the control of the menu system, copy over "current" data and experiment with it, while not making any changes to the permanent primary data. No menu-controlled transfer capability shall be provided to transfer the data back from the training area back to the “live” area.



E.	SECURITY



Each program module shall have its own set of security levels of access. Management staff shall be trained on how to set the security for each user and the levels of access available in each program. Written documentation for this activity shall be provided to the appropriate staff personnel during the training. Special forms outlining the security levels and providing space for management to designate which operator can access which data shall be provided to the Housing Authority prior to the installation of the system.



F. 	PRINTER MANAGEMENT



Each housing program module shall be capable of selecting or changing to any normally available local or network "system" printer without exiting the program. If the word processor has that capability, the vendor shall make use of the function and train the designated staff personnel on how to use it.



G. 	USER-DEFINED FIELDS



At least three additional fields shall be available in each primary data base for use by the operator in developing specific listing reports through the report generator.



H. 	DATA INTEGRITY



The software should be designed to operate in a multi-user environment. Numerous users should be able to look at the same record simultaneously, but only one should be able to "edit" it at a time. Software should be designed to monitor the last person's use.  Describe the client/server environment.



I. 	PROGRAMMING LANGUAGE



Vendor should explain what language the programs are written in and any future plans to migrate to another language.



J.	 PROCESSING



Describe how the software handles posting of charges such as utility charges, maintenance charges and other repeating charges. Describe batch versus real time posting of charges.



K.	AUDIT TRAILS



Vendor should explain what kind of audit trails the programs contain for keeping track of a charge, the date and time of a change, the name of the person making the change, and the amount of the change.



L.	DOCUMENTATION



Vendor should explain what types of documentation are available with the system. Describe the type and number of Operator's Manuals to be provided with the software, how often updates will be provided, and whether or not the Manual will be on-line and accessible by the internet, etc.



M.	ON-LINE HELP



Vendor should explain which on-line help screens are available and how they are accessed from the programs. In addition, there should be a separate program supplied that demonstrates the major functions of the programs. This should be installed with the system and the vendor shall note if there are additional charges for this capability.



N.	SOFTWARE MODULES 

		(1)	APPLICANT WAITING LIST



The Applicant List module must provide the operator with the capability of maintaining and processing waiting list information including Family/Elderly Code, Bedroom Size, Income Level, HUD Priority, Date of Application, Time of Application, and Project Preference, as well as Comments, Disposition Code, Certificates Issued, and Date Removed from the List. It must handle up to twenty different lists within one area with one or multiple applications for each applicant.  The data used in this module must be transferred to other tenant data programs including 50058/59 and the active "tenants- in-possession" database.  It must provide the ability to generate lists, determine position in the list, generate mailing labels, and generate merge letter information to the word processor.



With the new rulings on Section 8 programs, the program must be able to produce a Section 8 list without sorting by bedrooms, while the PHA lists must be able to continue as normal. -



The weighting system should be used to provide for "singles" as well as, local preferences. There should be at least twenty different user-defined categories available, each with a separate weight. The housing authority should be able to assign individual weights to local preferences and any other preferences.



(2)	50058/50059/OCCUPANCY/RENT CALCULATION/CERTIFICATION



The 50058/59 Module must provide the operator with instant rent calculations and excellent integration to the PHA tenant receivables or the tenant data in Section 8. This program should maintain all information necessary to calculate the TTP and the Tenant Rent. It should have the ability to manually override the calculated HAP payment and the reason for the over-ride be tracked. It should prepare an approved 50058 form with an optional tenant signature blocll, prepare a two-part 50059 form and the Rent Calculation Worksheet. The Voucher Calculation worksheet should also be provided in this program. The program should prepare rectification lists by re-exam dates. It should maintain current certifications separate from certifications to be effective in the future. This program should be able to perform Certifications in advance without interfering with the current certification data. It should automatically update current certification data and certification history data when the certification takes effect. It should generate a report of dates that the certifications will take 



effect. It must notify the check issuer of new certification taking effect before generating HAP/UAP checks. This program should maintain on-line history of all past certification data. Rent change notices must be generated, and the Receivables or Section 8 Tenant programs will track the effective date of the changes. All functions in this module should be menu driven.



The program should have a number of checks on the data entered into this module to preclude errors in the submissions to MTCS or TRACS. An unlimited number of user definable merge letters should be available within the program using a word processor that is built into the program. Any of these should be able to be printed from the tenant main screen by marking the name of the letter to be sent.



MTCS/TRACS MAGNETIC MEDIA



The Form HUD-50058 Family Report Technical Reference Guide provides information needed to develop software to capture and edit Form HUD 50058 data and prepare it for submission to HUD The Guide contains all the data edits and data descriptions necessary to design software that will follow the revised version of the Form HUD-50058.



Vendor must certify that it has utilized this Guide to the greatest extent possible to develop the software to capture and store Form HUD 50058 data and to view acknowledgements and error reports.



The software must include a 50058/59 module that can be used for MTCS preparation and submission. Information must be able to be submitted by the internet. It must also prepare the TRACS 50059 submission and transmit it. Each of these modules should prepare the submission files, read error files from the HUD agencies, and prepare corrections for resubmission.



(3)	 TENANT ACCOUNTS RECEIVABLE



The Tenant accounts receivable system must have complete receivables, billing, crediting, receipt generating, and applicant list integration. Rent calculation and HUE) form printing should be accomplished through the 50058/59 & Rent Calculation Program. Receivables should contain an integrated utility calculation and billing system. The meter readings in the utility module should generate charges and billings based on an operator-input set of allowance tables. The charges should automatically post to the receivables during monthly initialization. A tenant history system must be integrated with the tenant accounts receivable. The operator accepting applications should have access to this module. This history should provide information concerning possible undesirable previous tenants. The information input into the applicant list must be transferable to the 50058 program and on to the tenant accounts receivable without re-typing. The rent charge must be updated at the proper time based on the effective date of the rent change after recertification. This module must provide for complete billing for all charges or individual billing. Late charges should be based on a specific date and a fixed amount and/or a set rate per day after a specific date. The program must generate late charge bills and delinquent notices. Security deposit balances and all other balances should be maintained in each tenant account. These accounts should be accessible through the unit number, the account number, tenant social security number or the tenant name for each project as well as overall totals for the entire authority. The system must be able to prepare receipts as well as receipt logs, deposit logs and up4o-the minute total reports. Delinquent listings and the HUD TAR Report must also available.



Each tenant screen should be able to display 30/60-day balances, all future charges, including work order charges, and ALL detail on that account. The detail transactions must be recorded anytime anything is changed on the charge or payment section. The change, the balance for that line and the total balance should be displayed for a single transaction. Additionally, the name of the operator, the date, and the time are stored for that transaction.



This module must interface with the 50058 program to create the MTCS records for move-outs or transfers automatically. Vacancies and PHAS data must also be maintained for all units. A master unit database should provide immediate lists of vacant units, and the 50058 program should check this data when a move-in is requested. If the unit is not vacant or available for some other reason, the move-in should be stopped.







(4)	 SECTION 8 TENANTS/LANDLORD CHECK PRINTING



The Section 8 program must have complete support for Section 8 Existing Certificates and Housing vouchers. Tenant (URP) and Landlord (HAP) data should be instantly available to the operator, through name and social security number searches. Tenant, Landlord, Portables, Damage, Unpaid Rent, and Vacancy check printing should be a standard function of the Section 8 system. HAP and Utility Payment registers should be prepared from the tenant and landlord databases. It should also track Family self-sufficiency interest earned, keeping a running balance of the amount in escrow.



The program should check to be sure tenants have a valid landlord name in their file. The Pre-check Writing Report should provide the operator with a complete list of all checks ready to be printed. This report must have the ability to run during the month to check for prorated payments or payments held earlier for some reason. The program must have the ability to print all landlords 1099s correctly on the forms.  IRS magnetic media generation must also be available. The monthly information concerning TTP, Rent, HAP, URP, and other data that changes at recertification should be updated at the time specified by the effective date set in the 50058/59 program. Perpetual tenant and landlord history files must be maintained to track possible undesirable tenants or landlords, to determine if new applicants have ever occupied housing in the authority in the past, and check the files to avoid duplication of addresses. The system should verify information as it is entered into the tenant, landlord, and accounting records to avoid missing or invalid information.  Portables administrative fees should automatically be added into the system. Bills should be generated and sent to the initiating housing authority for collection of HAP, URP, and administrative fees. Administrative fees (percentage or dollar amount) for outgoing certificates/vouchers should be entered directly into the system.



1099 MAGNETIC MEDIA



A separate module should be available with the Accounts Payable and Section 8 module to handle all of the 1099 processing needs of the entire system. Several sets of landlords and payables vendors will be on the system. This module must gather all of the data necessary from these sources, combine the information, and produce one 1099 form for each entity. This module should be able to print the 1099 forms, prepare 1099 mailers, process the data, check for missing information and prepare the 1099 Magnetic Media submission diskettes.



(5)	 GENERAL LEDGER AND FINANCIAL STATEMENTS



The General Ledger module should be a fully integrated double-entry ledger system capable of controlling all HUD accounts in GAAP Format. Each account must hold up to fifteen numbers. Complete separate account tracking must be available. The HUD Balance Sheet and the HUD Statement of Operating Receipts and Expenditures, including PUM calculations should be standard reports. Additionally, there should be a summary balance sheet, which shows each account, which would be consolidated, on the HUD Balance Sheet. The operator must be able to prepare an annual report of all or a set of accounts showing each month's net change and ending balance. In the area of budget tracking, the operator must be able to set a percent of increase for the following year and an estimated budget listing should be generated based on the current account status. Project Based Budgeting should be included in both Receivables and General Ledger programs.



The operators should be able to work in future months (i.e.; enter information			)                 but once a month has been closed, the operator should no longer be able to make any entries into that month.



DISIRIBUTION OF COSTS TO MULTIPLE COST CENTERS



A system within the General Ledger Program must have the ability to distribute costs across several general ledgers or to several project-based accounts within the same ledger, based on a user-input table of ledgers, accounts and percentages. For example, a housing authority may buy supplies out of the PHA ledger and then reimburse the PHA by writing checks from the Section 8 and/or the Section 8 vouchers. This system should enable the user to make all of the transactions in all of the ledgers at one time, just as the check is posted. The same thing applies to distributing costs from the Payroll program. The operator should be able to distribute each employee's pay and employer liability to multiple accounts in the same ledger or to multiple accounts in multiple ledgers.



(6)	ACCOUNTS PAYABLE



The Accounts Payables module should provide an easy to understand data entry system which encompasses the input of data, formatting and printing of checks, direct integration with the ledger, and a perpetual vendor listing. Each vendor must be editable to maintain an up-to-date listing of vendors. The year-to-date totals by month for each vendor should be maintained for 



Minority Business information as well as preparing 1099 forms if they are required. If payables are entered for later payment, the vendor information should be brought in automatically. This should reduce the time required to enter a payable considerably. Each entry should have a specific date that it can be held until before it is paid. There should be data fields for credit and debit accounts, and the program must total all of the entries to determine the total of the check to be written. A purchase order and assisted vendor input system should also be available with the Payables module. This module should be password protected as well. The Payables module should provide for operator formatted checks. The operator should be able to move all items around on the cheek, no matter what the format. The Payables screen should allow for multiple invoice lines and allow the operator to choose whether these are printed on one check or multiple checks. A Browse screen should be available that displays the entire list of Vendors and/or Payable invoices and allows the operator to choose from this list.



(7)	PAYROLL/PERSONNEL



The Payroll system should be capable of complete payroll calculation including salary and hourly employees or a mixture of each. It should be capable of having a salaried employee with hourly overtime. There should be individual deduction criteria for each employee including extra tax deductions, payments, life insurance, retirement, etc. Checks check registers, pre-check listings, quarterly, monthly, and annual cumulative totals should be available as well as the standard W-2 printing. The payroll must be integrated directly with the Ledger system for acuount verification and posting. A separate payroll register should be generated as well. There should be several automatic options for posting hours, like "normal hours," which will post all employees on salary and on normal hours automatically. This way the operator has only to place the non-standard hours and overtime in the system prior to calculating the payroll. The overtime rate should be maintained in the employee file.  The operator must be able to enter the hours, and the program will calculate the overtime portion of the pay and add it to the gross.  All Federal, and State calculations should be programmed for our specific situation. The check-formatting program should allow the operator to change the format of the check on the screen.  This module must provide for tracking job and rate changes, medical information, emergency contact information, and other personnel actions associated with the employees.



(8) 	MAINTENANCE WORK ORDERS



The Work Order Program should provide a function to track work orders and post service charges automatically to the tenant receivable accounts. This module should track unlimited employees on each work order, reduce the consumables inventory and provide numerous statistics on the unlimited work codes which can be tracked.  The tenant charges should automatically be posted to the tenant accounts receivable each month. There should also be system for tracking deferred maintenance. When the operator enters the data for each work order, the work order must be printed at that time and given to maintenance. When the job is completed, the work order should be returned to the operator after the applicable blocks have been completed by maintenance. The new data should be entered including the date and time completed, and the tenant charge, as appropriate. Once this is completed, the work order should be posted to the Receivables holding area. The receivables clerk will issue bills for all work orders posted at that time. 



The program should mark the work order as it is posted and billed. The operator must be able to determine when the work orders will be brought into the tenant accounts receivable and when they will become due and payable. The other area of the Work Order program that will be of significant value will be the labor tracking system.  This must provide numerous reports concerning the type of work being performed by each maintenance person as well as the number of productive hours performed. The Housing Authority must be able to derive statistical reports from these labor reports. The Work Order program should also provide sufficient data to determine PHAS percentages needed to complete the necessary and required PHAS reports.



The Inspections module should interface with Work Orders. If an inspection is loaded that requires a work order, the Inspection program should create the work order automatically 	with the proper PHAS codes.



(9)   MAINTENANCE CONSUMABLE INVENTORY



The maintenance consumable inventory module should provide the maintenance parts section with a complete record of transactions of all issues and receipts of parts. The module should have the capability to be used separately or integrated with the Work Order program. The program should provide the normal "on-hand" status as well as a complete year's worth of history of each part plus the current year's activity. The program must allow for multiple vendors to be listed for each part, and a report generated to forecast next month's needs based on last year's activity. There must be multiple storage locations in order to track parts that are stored on the maintenance trucks or secondary warehouses. This program should provide all of the statistical information and forecasting power needed to manage a very large installation. There should be numerous reports available, including physical inventory listings, by-location reports, and bin label generating functions.



The system must be capable of bar code reading by the workstation or the handheld computers with additional hardware.



(10)   PREVENTIVE MAINTENANCE



The preventive maintenance management system should provide the user with instant access to the preventive maintenance requirements of the organization. There should be no set limit to the number of items that can be identified. Preventive Maintenance should provide numerous monthly scheduling fields and 52 weekly scheduling fields that can be utilized to schedule the items for maintenance. The program must be capable of generating work orders from within the Preventive Maintenance program. The work orders must then be tracked in the Preventive Maintenance program or through the Work Order Program.  The items should be grouped under various categories.  The system must be capable of generating numerous reports for a specific week, month or entire year. The user must be able to change frequency and schedule dates to provide a more uniform Preventive Maintenance workload. Additional information should also be available for the operator or maintenance person detailing the actual work to be performed by referencing a service order or service manual page.



(11) PURCHASE ORDERS



The Purchase Order module should provide for the creation of purchase orders to be used in the acquisition of maintenance repair parts as well as other purchases.  A listing of all outstanding purchase orders and their cost, all receiving actions for any specific period, and the cancellations of any purchase order is required of this program.  It-must prepare a printed purchase order, track receipt of the items, and provide numerous reports listing outstanding order items and receiving activities. It must be able to interface with the consumable inventory and read the payables vendor databases directly. The Purchase Orders program should allow for creation of a requisition as well.  A Browse screen should be available that displays the entire list of P0's so the operator can choose one for editing, receiving, or canceling an order.



(12)  PHAS/SEMAP REPORTING



The Public Housing Assessment System (PHAS) is designed to institute a system of accountability that would assist HUD to monitor and evaluate management operations of the Housing Authority.  The proposed PHAS rule was published on June 30, 1998. The final rule was published September 1, 1998. PHAS is a strategic measure of an Housing Authority's essential housing operations. Vendor shall describe how the software incorporates the indicators of PHAS which are physical condition, financial condition, and resident service and satisfaction.  For the Unit Vacancy, Rent Receivable and Work Order indicators, data needed to calculate PHAS scores and print HUD-50072 forms must be kept in monthly cumulative records. There should be one record for each month in each fiscal year. These values should accumulate with each action relating to vacancy totals or work orders. These cumulative totals can be reviewed or edited prior to calculation and printing of either an interim or final PHAS form. The user must be able to print or review on the screen at anytime these monthly records.



SEMAP



This module must be able to track SEMAP indicators and provide a monthly detailed reports on the status of each indicator and estimate the possible score.  This program should have all of the requirements in accordance with the Code of Federal Regulations.



(13) REPORT GENERATOR



This program should assist the operator in defining and producing reports and listings for all major databases. The operator should be able to select a database, determine which fields will be displayed, what order the report will follow, and any conditions which may be necessary. This report could be in name order, apartment order or some other order specified by the operator. The program should have the capacity for any number of data items to be displayed.  The report generator must be capable of sending lists to the printer, to the screen, to a word processor merge file, to a disk file, or to a spreadsheet.



 		(14) INSPECTIONS



The inspection programs must be integrated modules, which work in concert with the PHA and Section 8 programs. The optimum inspection program would operate as follows: A schedule of inspections is determined. The schedule is loaded on a handheld computer. The inspector carries the handheld to the site and enters all appropriate data. The inspector returns to the main office, where the data isuploaded to the main computer.  Landlord letters can be generated informing the landlord of the shortcomings and the time limit to have the repairs made. If work orders are needed in the PHA system, the inspection program should generate them as well. The PHAS codes for use in each work order will be entered automatically.



(15) Generally Accepted Accounting Procedures (GAAP) Compliant



Vendor must explain in detail how the software ensures that the Housing Authority's financial reports will comply with GAAP Accounting and provide certification that the software is GAAP compliant.



O. SOFTWARE SUPPORT SERVICES



Support services considered necessary by the Housing Authority, whether offered as part of the system price or for an additional fee, which should be designated in the proposal, are as follows:



(1)	Technical assistance during conversion and software support on a continuing basis after conversion. Software support to include payroll taxes, withholding changes and HUD regulation changes.



(2)	Specify if software changes and upgrades to accommodate HUD and other federal and state regulations, law changes, and payroll tax withholding changes are to be included in any annual software maintenance fee.



(3)	Training for personnel in the operation of the system at our location immediately following installation. Specify if annual training is provided thereafter for new employees or changes in software or hardware. A schedule of estimated time needed for training and implementation of each program, including conversion, is to be provided.



(4)	Discuss all systems available to the Housing Authority for receiving updates to the software.



(5)	Discuss the cost and capability of any communications software that will be installed by the vendor, which would provide a link from the vendor to the system. This would be used for on-line assistance and software modification.



		(6)	Describe how system upgrades will be received and installed.





IV.  FORM OF PROPOSAL



The proposal must follow the numerical order below. The vendor is encouraged to provide as much detail, manufacturers' brochures, operating instructions, etc., as possible, to support the proposal.



A. 	TRANSMITTAL LETTER:



The transmittal letter format shown in Appendix A shall be used as the transmittal document and shall be affixed to the front of the proposal.



B. 	VENDOR PROFILE:



Name and address of firm making the proposal. Contact person and telephone number. How many years has the firm been in business?  How many years has the firm been marketing housing authority software?  Provide a list of Housing Authority clients who are presently using the system proposed. The list must include the name of a contact person, address, phone, fax and e-mail address.



C.	SOFTWARE:



Describe in detail the software proposed including all operating characteristics, interaction ability with other proposed software, licensing constraints, source code availability, language written in, modifications required to accommodate the operational characteristics as stated, etc. If software modifications are proposed/required, submit a detailed time table, etc. Be sure to respond to aforementioned items listed as needs of the Housing Authority.



D.	TRAINING:



Fully describe the staff training program including locations proposed, timetable, alternatives, etc.



E.	SOFTWARE SUPPORT:



Fully describe software support services including technical assistance, staff training, on-line support and how system upgrades will be received and installed. Include costs.



F. 	INSTALLATION:



Describe installation requirements including timetable, Housing Authority requirements, costs.



G. 	GENERAL:



Fully describe any and all other requirements and associated costs involved in the purchase and operation of all software for the first calendar year from the contract date.



H.	TERMS:



Fully describe the method of payment proposed and security provided to the Housing Authority until the contract is completed.



I.	SUMMARY SHEET:



Provide a summary cost proposal for all software, installation, support, maintenance, and any other cost associated with the provision of the proposed system.



J.	SEALS AND SIGNATURES:



An officer of the vendor firm empowered to make financial commitments for the firm must duly execute all proposals.       -



K.	ATTACHMENTS:

The following documents shall be attached to-and submitted with the completed proposal:	



(1)	The vendor shall complete and have notarized an affidavit in the format depicted in Appendix.



(2)	The vendor shall complete and sign an equal opportunity statement as formatted in Appendix.



(3)	The vendor shall complete and sign a HUD Form 5369-C.

























































































APPENDIX A



LETTERHEAD

DATE



, Executive Director

Housing Authority of the City of 

PO Box 256

, Texas 



Dear Mr.,



The undersigned having familiarized himself with the local conditions affecting the cost of the service, the requirements and specifications, the Equal Opportunity Clause and the Non-Collusive Affidavit, and the HUD form 5369-C hereby proposes to provide the housing automation software and related services specified herein for a total cost of:



	Proposal Cost	$



In submitting this proposal, it is understood that the right is reserved by the Housing Authority to reject any and all bid proposals. I further understand that if my firm is selected as the most responsive vendor, the Housing Authority is under no obligation to purchase goods and services from my firm until all terms and conditions are formally agreed upon in a written contract. I further understand that the prices outlined in my cost proposals are firm and not subject to increases for a minimum of (120) days.



The undersigned certifies that the foregoing is a firm and valid proposal to supply goods and services in accordance with the requirements and specifications outlined in the Request for Proposals.



Dated this __day of __________ 20___

 FIRM NAME



SIGNATURE:___________________

     NAME



TITLE: _______



OFFICIAL ADDRESS:













Request for Proposal - Housing Authority of the City of 





APPENDIX B



AFFIDAVIT

STATE OF



COUNTY OF







___________________________  being first duly sworn deposes and says:



That he is an officer of the firm of____________________ the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or~indireetly, sought by agreement or collusion, or communication or conference, with any person, to fix the bid price of affiant or of any other bidder, or to fix any overhead, profit or cost element of said bid price, or of that of any other bidder, or to secure any advantage against the Housing Authority, or any person interested in the proposed contract; and that all statements in said proposal or bid are true. -    -      -









Signature of:

Name

Title







SUBSCRIBED and SWORN to before me

This ______day of _________,	20__

SEAL

Notary Public,		State

My commission	expires	_______
















