REQUEST FOR PROPOSAL

For Professional Services For The Preparation of Flat Rents Schedule - Public Housing 

                                                                        Date: _____________ 

Section I:    Scope and Purpose

The Jefferson County Housing Authority is soliciting request for proposals (RFPs) from qualified firms to provide professional services in the preparation of  Flat Rents Schedule. The federal regulations require that flat rents be set at “rental value”, which HUD interprets to be reasonable market value.  

Section II.   Objective & Methodology: 

A.  Objective: The objective of the Flat Rent Study is to assure that:

1)    Residents remain in Public Housing after attaining a level of self-sufficiency.

2)    Working families will provide positive role models for other residents.

3)    Provide incentive for unsubsidized lower income working families to seek housing.

4)    Increase rental income and decrease vacancies.

B. Methodology:

For each bedroom size, a complete comparison of comparables (unassisted units that most resemble public housing units) on “Estimates of Market Rent by Comparison” (HUD Form – 92273 and detailed instructions).  

·  Increase or decrease amounts of amenities as necessary to arrive at adjustments of comps.

· Adjust comps by PHA furnished utilities if different from comps.

· May need to complete HUD Form 92273 for each development if ages of developments are more than 2-3 years apart. 

Section III.    Schedule, Deliverables and Form of Agreement 

A. Schedule – It is the desire of the Housing Authority that the consultant’s on-site audit and  final report be received by the Housing Authority within ninety (90) days from the date the Housing Authority signs the agreement with the consultant.  

B. Deliverables – The successful offeror will provide an original and one (1) copy of the final report. Expenses related to these deliverables will be included in the offeror’s fee to provide the services. 

C. Form of Agreement – Based on the scope of services outlined and the general nature and extent of the       proposed project, the Housing Authority will award a firm-fixed  price contract to the successful offeror. The agreement will be placed in writing, by the firm, in a format acceptable to the Housing Authority.

Section IV.      Proposal Format

A. Submission – The proposal will be arranged to include a specific response to each of the evaluation factors listed in the RFP and must be submitted to: 

JEFFERSON COUNTY HOUSING AUTHORITY  



ATTN: MR. LEWIS D. MCDONALD 

EXECUTIVE DIRECTOR

                             3700 INDUSTRIAL PARKWAY



BIRMINGHAM, AL 35217-5316

The submission deadline for all proposals is  _____________________ at 3 pm (CST). Submission may be mailed or hand-delivered. Envelopes must be sealed and marked: “Proposal  for  Flat Rents”.

B. Professional Fee – The proposal will indicate a fixed fee. 

Section V.     Proposal Evaluation Factors

Proposals will be evaluated based on the following factors:

A. Experience and Evidence of the Firm’s ability to perform the work. (Maximum Points 20)
Included in this section, list the last 5 PHAs that this type of work has been completed for including the name of the PHA contact person and telephone number.

B. Methodology:  (Maximum Points 35). The proposal will provide a plan giving as much detail as practical and explaining how the services will be performed. This information should include a complete listing of documents and information the Housing Authority must provide as well as a list of information the firm will obtain from other companies. Include the amount of time you expect to be at the Housing Authority to do the work, and the number of hours the firm will require the assistance the Housing Authority staff. 

C. Availability. (Maximum Points 15). The proposal will indicate the availability of the firm to complete the scope of work in a timely and efficient manner. A proposal  schedule is required in the proposal.   

D. Familiarity with the Low- Rent Public Housing Program and General Response to the Request for Proposal. (Maximum Points 15). The proposal will indicate the firm’s experience with various aspects of the Low-Rent public housing  program and its applicability to this project. This information along with the remainder of the proposal, will be evaluated according to its responsiveness to the RFP. 

E. Cost of  Services. (Maximum Points 15). The proposal will indicate a firm fixed fee from the consultant to complete the work identified in the proposal. The fee will include all costs associated with conducting and issuing all required reports.

F. Debarred (No Points). The firm must submit evidence with their proposal that the reports will be supervised by an engineer.  In addition, the firm must submit a certified statement that the engineer or firm is not debarred, suspended, or otherwise prohibited from practice by any Federal, State or Local Agency. Failure to provide this information precludes further consideration.

G.   Commercial General Liability & Vehicle Property Liability (No Points). The firm must submit evidence  with their proposal that indicates the firm has at least $1,000,000 Commercial General Liability Insurance and $100,000 Vehicle Property Liability Insurance. 

The Housing Authority will evaluate and score the proposals in accordance the proposal submittal requirements (Section V, A-G) contained in this request. Those proposals not in accordance with the request for proposals shall be deemed non-responsive and eliminated from further evaluation. The Housing Authority reserves the right to reject any or all proposals received and to waive any informalities with the proposals.

Sincerely, 

Lewis D. McDonald

Executive Director

An Equal Opportunity Employer  

