REQUEST FOR QUALIFICATIONS

The Housing Authority of the City of (insert city) will receive qualification statements from interested firms to provide Architectural and Engineering (“A&E”) services associated with the (insert Authority).

This RFQ contains submission requirements, scope of service, period of services, terms and conditions and other pertinent information for submitting a proper and responsive submittal. Prospective offerors desiring any explanation or interpretation of this solicitation must make the request in writing no later than (insert date). The request must be addressed to (insert name, title and address). Any information given to a prospective offeror about this solicitation will be furnished to all other prospective offerors as a written amendment to the solicitation. 

The qualification-based submittals must be enclosed in a sealed envelope and labeled as follows: Housing Authority of the City of (insert city), Texas Architectural and Engineering Services, RFQ, Due Date and Time:  (insert day, date and time). The RFQ must be addressed to (insert name, title and address).

Submittals must reach the (insert Authority) no later than (insert time) on (insert day and date). Late submissions will not be accepted and will be returned to the offeror unopened. Submittals will be held in confidence and will not be released in any manner until after the contract award.

All submittals shall be evaluated and the most qualified ranked responsive and responsible firm will be invited to enter into discussions to refine the scope of work and negotiate a fee for the services. If negotiations are successful a contract will be awarded to the responsible firm whose qualifications; price and other factors are deemed most advantageous to the (insert Authority). The (insert Authority) reserves the right to reject any and all submittals.

