Sample

LETTER OF ELIGIBILITY

(Long Waiting List)

Date  







Mr./Ms.






Dear Mr./Ms.



:

SUBJECT:  Letter of Preliminary Eligibility

We are happy to inform you that based on the preliminary information you provided on your application for admission to the



  Housing Authority,  you are eligible for housing.

Final verifications of your income and family data as well as screening procedures will be started approximately 90 days before the estimated time a unit will become available for you.  You may  be contacted to submit additional information as your name approaches the top of the waiting list.

The results of these verifications will determine if you are still eligible for housing.  

If you do not hear from the Housing Authority at the end of six (6) months from the date of your application,  you must contact the office and let us know that you wish to remain on the waiting list and to provide us with any new information on your family circumstances or income,  or change of address.  If we do not hear from you by the end of the six month period your name will be dropped from the waiting list.

Yours truly,

Executive Director
