Sample

LETTER OF ELIGIBILITY

(Short Waiting List)

Date  







Mr./Ms.






Dear Mr./Ms.



:

SUBJECT:  Letter of Eligibility

We are happy to inform you that the information you provided with your application for admission to the 



Housing Authority has been verified, and you are eligible for housing.

You have also met our screening criteria.  Based upon our turnover rate in ____ bedroom units for which you qualify, we expect to be able to offer you a unit by     

. However, this date may change depending on other applicants' priorities.

If  you move to a new location or  your employment and family status change,   be   sure   to  contact   our  office  at  the  above  address  or  call  us  at                    






.

Yours truly,

Executive Director
