Date: 

_______________
_______________
_______________

Re: Notice of Unreported Income 

Dear (name):

During an annual or interim reexamination of your file, the Housing Authority discovered that you had unreported income. The following outlines the violation: 
Based on this information, we have calculated that you owe the Housing Authority $0.00. This is due to the fact that the income would have been excluded under the Earned Income Disallowance program, which allows a tenant who has previously been unemployed the ability to exempt one year of earned income from any rent increases. However, it is still a serious lease violation to not report any and all changes in your income within ten days of the change and any additional lease violations could result in termination of your assistance and possible eviction proceedings being filed against you. 
This notice is presented to you in accordance with the terms and conditions of your lease and will be attached and made a part of your tenant file. All other terms and conditions of your HAP contract remain the same.

Please sign this letter and return to the office by (date).
If you have any questions regarding this matter, please feel free to contact the main office at (telephone number).

Sincerely, 

Tenant
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